INSTRUCTIONS FOR SUBSCRIBING TO MIAMI COUNTY PUBLIC MEETINGS
Follow the step-by-step instructions to create a new user account and subscribe to meeting notifications
for the Board of County Commissioners, Board of County Commission Study Session, Planning

Commission, Board of Zoning Appeals, and Fire Board, follow these step-by-step instructions.

Miami County, Kansas website address: www.miamicountyks.org

1. Type www.miamicountyks.org into your web browser. (Note: do not use Microsoft Internet Explorer.)
2. Click on “AGENDAS & MINUTES” in the brown section on the bottom left-hand side of the screen (under
“Important Links.”)
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3. You will be directed to the “AGENDAS & MINUTES” page.
4. Scroll down to “My Subscriptions.”
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Board of County Commission Meeting 5/26/2021 1:00 PM

Planning Commission (Recurring) 6/1/2021 7:00 PM
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5. There you will find two buttons, “MANAGE” and “LOGIN.”

MANAGE LOGIN
6. Click on “MANAGE.”

7. Click on “CREATE ACCOUNT” to create your user profile for meeting notifications.
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8. A new screen will appear to fill in your information.
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9. Upon Completion of your information, hit “SUBMIT.”

You have been successfully
registered.

10. A pop-up screen will appear confirming your registration. Click “OK.”
11. Now that you have created a new account, you may subscribe to meeting notifications by clicking on
“MANAGE.”

My Subscriptions
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12. A pop-up screen will appear with your options. Click on the meeting types you would like to subscribe to
and hit “SUBMIT.”

Manage Subscriptions X
Meeting Types: [ Board of County Commission
DF‘Ian"ing Commission
D.E:uni"g Appeals
[ Board of County Commission Study Session

[ Fire Board

13. A pop-up screen will appear verifying that your settings have been saved.

Manage Subscriptions x

Meeting Types: 8 Board of County Commission
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Board of County Commission Study Session

Fire Board

Your settings have been saved.
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